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DATABASE APPLICATION FORM 2011 
Reference Number: 2011/001 

SEOBI 
 
 
 
 

NB: Should your FORM not be completed in full your APPLICATION will be rejected. Information in this questionnaire 
received will be treated with confidentiality. 

 
COMPANY NAME:  _________________________________________________________________________ 
 
 
 
COMPLETED BY:  _____________________________________ 
     Full name and Surname 
      
 
DESIGNATION:  _____________________________________  
 
 
DATE:   _____________________________________ 

 

 

 

 
 
 
 
 



 

TO ALL SUPPLIERS SEEKING REGISTRATION AS AN APPROVED SUPPLIER OF GOODS AND SERVICES ON THE 
PROCUREMENT DATABASE 

  

All suppliers are herewith invited to register as an approved supplier on the database of the Seda Essential Oils 
Business Incubator) as a member of the SEDA Technical Programme. 

 
In order to comply with the procedures set out in the Accounting Officers Procurement Procedures (AOPP), as 
referred to in the Public Finance Management Act, 1999 (Act 1 of 1999)(PFMA), {9h.LΩǎ Procurement  
Department developed a supplier database to be used by the Procurement Department for the procurement  
of goods and services up to the value of R500 000.00 inclusive of VAT as stipulated in our policy. 

 
The purpose of this database is to give all prospective suppliers an equal opportunity to submit quotations  
to SEOBI. 

 
It is envisaged however, that this database will contribute to efficient administration and compliance with the 
PFMA. 

 
Attached please find an official application form to assist in registration on our database according to  
legislation. It is imperative that suppliers read the application document carefully, complete it in full and  
sign it. Failure to do so will result in the application being rejected. 

 
When the form is duly completed please send to the following Postal address or hand deliver at the Physical 
address.   

Postal Address      Physical address 

Seda Essential Oils Business Incubator  Seda Essential Oils Business Incubator Supplier Database 
Administration     19 Mountain street 
PO Box 906482     Derdepoort 
Magalieskruin      0186 
0150         
 
All application must be sent to the above addresses. 

 
Attached the following: 

ü Valid original Tax Clearance Certificate  
(Tax Clearance Certificate will not be required if you are awarded business below R30000) 
ü Copy of Registration Certificate (CC or Pty Ltd), Articles of Association and Memorandum of 

Agreement. 
ü Company PROFILE including experience. 
ü Copies of SABS or any other rating or accreditation, certificates etc. where applicable. 

 
 
 
 
 
 
 
 
 



 

SUPPLIER DETAILS  
 

 
Registered Name of the company: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΦ 

 
Trading name of the company: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

 
Company/ Close Corporation  
Registration Number: 
ΧΧΧΧ. ΧΧΧΧΧΧΧΧΧ 

 
VAT Registration Number: 
 
ΧΧΧΧΧΧΧΧΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ 

  
Income Tax Reference Number: 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

 
Telephone Number: ΧΧΧΧΧΧΧΧΧΧΧΦ 

 
Fax Number:  ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

 
Web Address: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

 
E-mail Address: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

  
Name of Contact Person: .ΧΧΧΧΧΧΧΧΧΦ 

 
Contact numbers Cell: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

 
Business Physical Address: 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

 
Postal Address: 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ 
 
ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ 

  
TYPE OF FIRM  (Please the relevant box or boxes) 

      tǳōƭƛŎ /ƻƳǇŀƴȅ ό[ǘŘύ            ¢Ǌǳǎǘ       tŀǊǘƴŜǊǎƘƛǇ 

      tǊƛǾŀǘŜ /ƻƳǇŀƴȅ όtǘȅύ [ǘŘ       {ŜŎǘƛƻƴ нм /ƻƳǇŀƴȅ        {ƻƭŜ tǊƻǇǊƛŜǘƻǊ 

      /ƭƻǎŜŘ /ƻǊǇƻǊŀǘƛƻƴ ό//ύ       DƻǾŜǊƴƳŜƴǘκ tŀǊŀǎǘŀǘŀƭǎ       /ƻƴǎƻǊǘƛǳƳ 

      hǘƘŜǊΣ ό{ǇŜŎƛŦȅύ 
ΧΧΧΧΧΧΧΧΧΧΧΧ 

      Wƻƛƴǘ ±ŜƴǘǳǊŜ 

 
PARTICIPATION CAPACITY (Please the relevant box or boxes) 

      tǊƛƳŜ /ƻƴǘǊŀŎǘƻǊ           aŀƴǳŦŀŎǘǳǊŜǊ       LƳǇƻǊǘŜǊ 

      {ǳō-Contractor       wŜǇŀƛǊŜǊ       9ȄǇƻǊǘŜǊ 

      {ǳǇǇƭƛŜǊ       L{h [ƛǎǘŜŘ       Distributor 

      {ŜǊǾƛŎŜǎ ƛƴŎƭǳŘƛƴƎ tǊƻŦŜǎǎƛƻƴŀƭ       {ŀƭŜs  

 
SMALL, MEDIUM, MICRO ENTERPRISE (SMME) STATUS (Please the relevant box) 

       ±ŜǊȅ {Ƴŀƭƭ       aŜŘƛǳƳ       [ŀǊƎŜ 

      {Ƴŀƭƭ   

 
TOTAL NUMBER OF EMPLOYEES  (Please the relevant box and state the number) 

 
       Cǳƭƭ ¢ƛƳŜ                   bǳƳōŜǊΥ ΧΧΧΧΦ     

 
       tŀǊǘ ¢ƛƳŜ                                      bǳƳōŜǊΥ ΧΧΧΧΦ     

 
 
 
 



 

LIST ALL PARTNERS, PROPRIETORS & SHAREHOLDERS AS INDICATED BELOW (COMPULSORY) 
 
NAME AND 

SURNA
ME 

 
IDENTITY 

NUMB
ER  

 
CITIZENSHIP 

 
DATE OF 

OWNERSH
IP  

 
% OF 

OW
NER
SHI
P 

 
SPECIFY SATUS  IF 

HDI, 
WOMEN, 
OR 
DISABLED 

 
% VOTING 
(In decision 

Ma
kin
g) 

       

       

       

       

       

       

       

LIST AND IDENTIFY ANY ONWNER OR MANAGEMENT OFFICE BEARER WHO HAS OWNERSHIP INTEREST IN 
ANOTHER FIRM 

 
NAME AND SURNAME 

 
IDENTITY 

NUMB
ER  

 
CITIZENSHIP 

 
DATE OF 

OWNE
RSHIP  

 
% OF OWNERSHIP 

 
SPECIFY  STATUS  IF 

HDI, 
WOMEN 
OR 
DISABLED 

 
% VOTING  
(In decision 

Ma
kin
g) 

       

       

       

 
REFERENCES OF PREVIOUS CLIENTS  

Company/ Institution 
Name 

 

Address  

Contact Person                                               Telephone: 

Value of contract R                                            Date: 

Description of Work  

  

Company/ Institution 
Name 

 

Address  

Contact Person                                               Telephone: 

Value of contract R                                            Date: 

Description of Work  

  

Company/ Institution 
Name 

 

Address  

Contact Person                                               Telephone: 

Value of contract R                                            Date: 

Description of Work  

 

 
 
 
 
 
 



 

GENERAL (Complete where applicable) 

1. Did the firm exist under a previous name?                           YES/ NO 

   If YES, what was its previous name?  

2. Does your company/ any of its employees have a vested interest in seda, If so, state which Department within 
SEDA the said employee/s have such vested interest.  

 

 

3. Indicate as to whether any of the Partners, Proprietors & Shareholders is in the service of SEDA and/or the 
DTI, or has  been in the service of SEDA and/or the DTI in the previous twelve months; 

  



 
 

 
BANKING DETAILS 

 
 

I/we hereby request and authorize you to pay any amounts which accrue to me/us to the credit of my/our bank account with the mentioned 
bank. I/we understand that the credit transfer hereby authorized will be processed by computer through a system known as Electronic Funds 
Transfer and I/we also understand that no additional advice of payment will be provided by my/our bank, but details of each payment will be 
printed on my/our bank statement or any accompanying voucher. (This does not apply where it is not customary for banks to issue bank 
statements.) I/we understand that a payment will be applied by Seda in the normal way, and that it will indicate the date on which funds will 
be available in my/our account. 

 

Bank Account Name: ____________________________________________           

 

Name of Bank:  ____________________________________________ 

 

Branch Code & Name: ___________________________________________ 

 

Account Number:  ___________________________________________      

 

Type of Account:  Cheque     Ä       Savings     Ä     Transmission     Ä     
 

(Certified as correct by: Bank Details)       

      DATE STAMP OF BANK  

           

Name and Surname:  _____________________________ 

 

Signature:          _____________________________ 

 

Designation:  _____________________________ 

 

Tel number:  (_______) ____________________ 

 

Fax number:  (_______) ____________________ 

 

 

 

 

 

 

 

 



 
I/We the undersigned acknowledge(s) that: 

  The information furnished is true and correct 
 The Equity Ownership claimed is in accordance with the General Conditions 
 Any conflict of interest should be declared in writing 
  An official Seda purchase order will be accepted 
 Payment of any goods delivered or services rendered will be effected 

within 30 days from receipt of invoice. 
  

 
NAME AND SURNAME:     ΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ 
 
 
SIGNATURE:       ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ                                  

(DULY AUTHORISED TO SIGN) 
   
ON BEHALF OF:      ΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ  
        (Name of Organization) 
 
ADDRESS:       ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
      ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
      ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
      ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
TELEPHONE NUMBER:     ΦΦΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
DATE:      ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
 
 
 
COMMISSIONER OF OATH: 
 
SIGNATURE:     ΧΧΧΧΧΧΧΦΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΦ 
 
DATE:      ΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΦ 
 
 
STAMP:               
(Failure of not having a stamp and  
signed by a Commissioner of Oath  
will invalidate your application) 
    
 
 
 
 
 
 
 

 



 

LIST OF COMMODITIES 
 

  TRAINING PROVIDER     
MARKETING AND 

COMMUNICATION   INFORMATION TECHNOLOGY   
 AGRI-BUSINESS AND CO-OPERATIVES  ADVERTISING   BUSINESS CONTINUITY  

 BUDGET AND FINANCIAL MANAGEMENT  COPYWRITING AND MEDIA BUYING  EMERGENCY AND DISASTER MANAGEMENT 

  BUSINESS MANAGEMENT   PRINT AND DESIGN  BUSINESS PROCES 

  BUSINESS SKILLS  BRAND SPECIALIST  COMPUTER CABLING AND REPAIR 

  COMPUTER(MICROSOFT OFFICE  EXHIBITION SPECIALIST  COMPUTER HARDWARE 

  PROJECT MANAGEMENT   CORPORATE GIFTS AND PROMOTIONAL MATERIAL  COMPUTER NETWORK 

 SMME DEVELOPMENT  ENTERTAINMENT  COMPUTER REPAIRS 

 NEW VENTURE CREATION  EVENTS MANAGEMENT  COMPUTER SOFTWARE 

  MONITORING AND EVALUATION  GRAPHIC DESIGN  ICT STRATEGY 

  CALL CENTRE  MARKET RESEARCH  IT GOVERNANCE 

  ASSESSOR  NEWSPAPER AND MAGAZINES  IT SECURITY  

  FACILITATOR   PRINTING SERVICES  IT INVESTIGATIONS 

  MODERATOR   VIDEO AND PHOTOGRAPHY  NETWORK SOLUTIONS 

  PRODUCTIVITY/ MANUFACTURING SYSTEM  MARKETING STRATEGIST  WEB DESIGN 

  INNOVATION  INTERNAL COMMUNICATION  WEB MAINTANANCE 

  MEDIA AND MARKETING  AUDIO VISUAL EQUIPMENT   NETWORK CABLING 

  FACILITIES MANAGEMENT  PR SERVICES  SOFTWARE DEVELOPMENT  

  INVENTORY MANAGEMENT  MEDIA  MONITORING SERVOCES (NEWS MONITORING)  WEB HOSTING SERVICES  

  CUSTOMER SERVICE    ANTI VIRUS SOFTWARE 

  ENTERPRISE RISK MANAGEMENT    BACK ς UP SERVICES 

  ISO 31000 (RISK MANAGEMENT STANDARDS)    DATA RECOVERY  

  ISO 9001:2008 MANAGEMENT SYSTEM     ENTERPRISE ARCHITECTURE DEVELOPMENT  

  ISO 22000 (HACCP)    SOFTWARE TESTING AND DEVELOPMENT 

  ISO 18001 (OHSAS)     

  ISO 17024     

  EURPGAP      

  INTERNAL AUDIT      

  RECORDS MANAGEMENT AND ARCHIVING      

  EXPORT/ FREIGH      

 APPLE MAC APPLICATION     

  CORPORATE GOVERNANCE     

 HUMAN RESOURCES    CO-OPERATIVES SERVICES  AGRI-BUSINESS SERVICES  
  COMPETENCY ASSESSMENT   SECTOR SPECIFIC FEASIBILITY STUDY   AGRIBUSINEESS SECTOR STUDIES 

  EMPLOYEE WELLNES  CO-OPERATIVE GOVERNANE TRAINING  MINING AND MINERAL BENEFICIATION SECTOR STUDIES 

  ORGANISATIONAL DEVELOPMENT AND STRATEGY   CO-OPERATIVE PRE-INCRPORATIN TRAINING  DEVELOPMENT OF FRESH PRODUCE MARKET DEPOTS 

   SKILLS AUDIT   MARKET STUDIES  
DEVELOPMENT OF GRICULTURAL HUBS/ MINERAL 

BENFICIATION HUBS   

  SKILLS DEVELOPMENT  QUALITY ASSESSMENT FOR CO-OPERATIVES  SCOPING STUDIES   

  PERFORMANCE MANAGEMENT  SETTING UP FINANCIAL CO-OPERATIVES  FEASIBILITY STUDIES ς MINERAL BENEFICIATON HUBS   

  CHANGE MANAGEMENT   SECTOR SPECIFIC BUSINESS PLANS  AGRICULTUAL MENTORS   

  COACHING AND MENTORING  ORGANISATIONAL DEVELOPMENT  FARM TOGETHER ςAGRISETA/ SERVICES SETA    

  LEADERSHIP DEVELOPMENT   CONFLICT MANAGEMENT     

  STAKEHOLDER MANAGEMENT  TECHNICAL MENTORSHIP     

  PROJECT MANAGEMENT  CULTURAL TOURISM ROUTE ASESSMENTS     

  JOB EVALUATIONS  
CULTURAL TOURISM PRODUC DEVELOPMENT AND VALUE 

ADDITION     

  SALARY SURVEYS  QUALITY IMPROVEMENT     

  EMPLOYEE CLIMATE SURVEY  TOURISM ACCREDITATION     

 RESPONSE HANDLING        

 RECRUITMENT AGENCIES        

 VERIFICATION AGENCIES        

  



 
 

OFFICE CONSUMMABLES 
 AND SERVICES 

MACHINERY AND EQUIPMENT 
SUPPLIERS 

EVALUATIONS/ SURVEYS/ 
IMPACT STUDIES 

  

  

 BLINDS AND WINDOW TINTING  
 MACHINERY AND EQUIPMENT   ENTERPRENEURSHIP EVALUATIONS 

  
  

 CARPERT CLEANING SERVICES 
 AGRICULTURE / AGRO PROCESSING  IMPACT STUDIES / ANALYSIS 

  
  

 FILING SOULUTION 
 BIO FUELS  RESEARCH ANALYSIS 

  
  

  
INTERIOR AND EXTERIOR DÉCOR  AUTOMOTIVE  RESEARCH 

  
  

  
IT CONSUMMABLES  MINING, MINERALS AND ENERGY   SURVEYS  

  
  

  
OFFICE EQUIPMENT  CHEMICALS  COMMISSIONED SURVEYS 

  
  

  
OFFICE RENOVATIONS / DRY WALL  PLASTICS  PERFORMANCE INFORMATION 

  
  

  
PEST CONTROL  FABRICATIONS  MONITORING AND EVALUATIONS 

  
  

  
REFRESHMENTS  PHARMACEUTICALS   ORGANISATIONAL PERFORMANCE MANAGEMENT 

  
  

  
STATIONERY   FORESTRY, PULP, PAPER AND FURNITURE MACHINERY   

  
  

  
COPY PAPER  SIGN AND DESIGN MACHINERY / EQUIPMENT   

  
  

  
CLEANING MATERIAL  

ALL MANUFACTURING SECTORS ESPECIALLY ς CAPITAL / 
TRANSPORT EQUPMENT AND METALS   

  
  

 FIRST AID SUPPLIERS AND EQUIPMENT 
    

  
  

  
FLORIST / FLOWERS     

  
  

  
GLAZING CONTRACTORS     

  
  

  
PALISADE FENCING     

  
  

  
WINDOW FITTING AND GLASS     

  
  

  
    

  
  

 OTHER  AUDIT, RISK AND LEGAL SERVICES  FINANCE   
  

 PRODUCT DEVELOPMENT   INTERNAL AUDIT  ACCPAC USER SUPPORT  
  

  

 PROGRAMME DESIGN   RISK MANAGEMENT   PASTEL USER SUPPORT 
  

  

 STRATEGY FACILITATION  RISK ASSESSMENT  VIP USER SUPPORT  
  

  

 PROJECT MANAGEMENT   RISK FACILITATION  FINACIAL POLICY DEVELOPER 
  

  

 WORKSHOP FACILITATION  AUDIT ASSURANCE  FINANCIAL PROCEDURES MANUAL DEVELOPER 
  

  

 TEAM BUILDING   FORENSIC  PFMA, NATIONAL TREASURY, GRAP SPECIALISTS 
  

  

 ACCESS CONTROL TRANSCRIPTION SERVICE  FORENSIC ONLINE SERVICES   DUE DILIGENCE SPECIALISTS 
  

  

 TRANSLATION SERVICES  FRAUD HOTLINE SERVICES   ASSET MANAGEMENT SPECIALISTS 
  

  

 BRAILLE TRANSLATION  LEGAL (HR, LITIGATION, ETC)   
  

  

 AUDIO TRANSLATION     
  

  

 TYPING SERVICES     
  

  

 EDITING AGENCIES     
  

  

 WRITING DOCUMENTS, ARTICLES AND EDITORIALS     
  

  

 RECORDS MANAGEMENT     
  

  

 FACILITIES MANAGEMENT     
  

  

 SECURITY SERVICES     
  

  

 STORAGE     
  

  

 FURNITURE REMOVAL      
  

  

 
BUYERS OF SECOND HAND SCRAP COMPUTERS AND 

PRINTERS       
  

  

      
  

  

      
  

  

      
  

  

      
  

  

      
  

  

      
  

  

      
  

  

      
  

  

 


